
Enroll in Auto Bill Pay 

*** Save time by enrolling in Auto Bill Pay. This is a service that will draft the credit card you sign up with 

for your utility bill. If you are interested in this, please view the following steps to begin enrollment. *** 

 

1. To enroll in Auto Bill Pay you will need to create a profile and link your account. If you have 

already created one, then login and click “Pay Bill”.  

 

 

2. On the next screen you will have to make a payment in FULL in order to enroll in Auto Bill Pay 

with a Credit Card. If you do not, then the option to enroll in Auto Bill Pay will not display later in 

the transaction. Note that if you do not have a current balance, you will need to wait until a new 

bill is issued for you before proceeding. If you have a current bill with an amount owed, select 

“Pay Full Amount” and then click “Next” 

                     



 

3. Next you will fill out your name and credit card information. Once completed, you will click the 

middle checkbox down at the bottom of the payment screen that reads “Enroll in Automatic Bill 

Pay using this credit card”. 

 

 

 

 

 



4. This will bring up a Terms and Conditions page explaining what the Auto Bill entails for you as a 

customer. You will need to read this and once completed, you will then make sure the checkbox 

is checked and click “Agree”. This will return you to the credit card info payment screen where 

you will click “Submit” to make your payment and finalize your enrollment. 

                                          

 

5. Once finished, this will return you to your Account Summary page. You have now completed 

your enrollment into Auto Bill Pay and should now see your information below the Account 

Summary box along with the date your card will be drafted.  

                    


